
 
UNLISTED SHARES FLOWCHART 

 
IF THE COMPANY IS CLASSED AS A CLOSE COMPANY THEN WE MUST ALSO OBTAIN A LIST OF SHAREHOLDERS  
(A Close company is a UK company controlled by less than 5 participators/shareholders, or any number of 
participators/shareholders if they are directors and they control more than half of the voting rights)  
 

  

Does the company own an asset that is worth more than 
£6,000 (eg company car, a painting or company flat)? 

Is the member or a family member a 
controlling Director of the company? 

Is the scheme investing in unlisted shares in a 
company that they are connected to? 

Yes

No

Yes

No

Are any shares already held by the 
member/family member and/or is there any 
personal use of company assets? 

Should be OK, provided that scheme 
will own less than 20% of the available 
shareholding.  Member application 
form must be completed before final 
approval is given. 

Yes

No
Should be OK to proceed 
provided that scheme will 
own less than 20% of the 
available shareholding.  
Member application form 
must be completed before 
final approval is given. 

Should be OK to proceed 
provided that scheme will own 
less than 20% of the available 
shareholding.  Member 
application form must be 
completed before final 
approval is given. 

Investment cannot 
proceed 

If SSAS scheme, following additional rules will apply: 
• Under 5% of scheme assets in any one 

sponsoring/participating company 
    

     
 

Yes 
Investment cannot proceed 

No

We require a completed Members application form, valuation of the total shareholding by an Accountant and copies of Audited Accounts from the company.  
Upon receipt of these, the case will be reviewed.  If one these items cannot be provided, the case will be passed to senior management for a decision.
 
If you are unsure whether the unlisted shares will be allowed, please refer to your local Trustee Consultant or the Technical Team.                          v4 Dec 2009   


