
Online Illustrations ‘How to Guide’ 20/05/2008 v 1.0 

 

 
 
 
 
 

Online Illustrations 
‘How to Guide’ 

 
 
 
 
 
 
 
 
 
 
 
 
 



Online Illustrations ‘How to Guide’ 20/05/2008 v 1.0 

Welcome to the Hornbuckle Mitchell Online Illustrations and Calculation Tools.  This is your 
guide on the use of the tools. 
 
Hornbuckle Mitchell www.hornbuckle.co.uk 
             

 
 
You can access the tools by selecting ‘Illustrations’ from the home page or by the same method 
when you in any of the other pages.  You can also use the quick links on the right side of each 
page within our website 
 

 
 
The ‘Illustrations link’ will take you to our ‘Illustrations’ page. 
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Illustrations Page – New Business 
 

 
 
From here, you can select the type of Illustration would like for your client 
 
In this instance, we will follow through an example of a New Business SIPP Illustration 
 
Select ‘SIPP’ 
 
User Details 
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If you would like cookies enabled on your computer to remember this information in future, you 
can visit the Microsoft website on how to do this  www.microsoft.com/info/cookies.mspx 
The fields under ‘User Details’ are mandatory and should be completed in full.  Select ‘Next’ 
button situated on the bottom right hand side of the screen. 
 
 
Case Selection/Creation  
 

 
 
 
The Customer and Case Reference should be unique to this client only and can be only 
numbers or only letters or a combination, it can also be as long or short as you require.  You 
should make a note of it as it will be required if you try to retrieve a case in the future.   
 

 

 
 

 
Insert the personal details of your client and ensure that ‘New Case’ is selected 
 
 

   Select the ‘OK’ button situated on the bottom right hand side of the screen. 
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A warning message will appear, as follows: 
 

 
 
Check the inputs for Date of Birth and Gender as they cannot be amended later. 
 
Click ‘OK’ 
 
 
New Saving – Personal Details 
 

 
 
 
  

Personal Details 
These will be carried forward from 
the previous screen. 
 
Illustration Options - the effective 
date of illustration will be the 
valuation date.   
 
IFA Details  
These will be carried forward from 
the ‘User Details’ screen 
 

Partner Details  
You have 2 options, either use the 
applications default assumptions or 
complete actual details.  You can 
make selection by using the radial 
buttons 

 
Select ‘Next’ button situated on the bottom right hand side of the screen. 
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New Saving – Product Selection 
 

 
 
On this screen you can either confirm the selection already made under the Illustrations page 
or select another New Business illustration by using the radial buttons on the left. 
 
Select ‘Next’ button situated on the bottom right hand side of the screen 
 
 
New Saving – Contributions 
 
For a Protected Rights personal pension please see ‘New Saving – Contributions – Protected 
Rights’ 
 

 
 
 
Enter contribution details here.  The 
Gross/Net dropdown boxes apply only 
on personal contributions. 

                   Enter transfer details here.   

 
Select ‘Next’ button situated on the bottom right hand side of the screen 
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New Saving – Contributions – Protected Rights 
 
 

 
 
 
You can enter in four transfers.  If there are any more then the additional transfers will need to 
be grouped together in one line and treated as one transfer in the illustration. 
 
 
 

 
 
 
Transfers are entered here Tax free lump sum payable is 

entered manually here 
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New Saving – Investment Profile 
 

 
 
This is where you enter the fund details for the transfer value and contributions entered in the 
‘Contributions’ page. 
 
Cash and Property defaults to the 0.0% Fund Management Charge (FMC) default shown 
above.  For a Protected Rights Personal Pension the only investment option is already selected 
as ‘Cash Account (100%) and will automatically be selected for you. 
 
If the default is being used no action is required and you can select ‘Next’ to carry on. 
 
If you do not want to use the default option, you should click on the Select Funds button next to 
the type of contribution required. 
 

 
 
 

 
 
There are a variety of portfolio options with differing charges selectable from the SECOND 
drop-down box. 
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There are varying annual Fund Management Charges or Initial & annual renewal charges.  
Select the charging structure required and select ‘Add’ to add a new line to the breakdown of 
the fund. 
 

 
 
 
A new line is added.  Complete the Split % as required to a 100% total.  Further lines can be 
added as required.  Click the ‘Delete’ cross symbol to the right of any line to delete any 
unwanted funds.  Click ‘OK’ when finished to return to the previous screen. 
 
The split is summarised under ‘Fund Split’.   
 

 
 
Repeat the process for each row, however there is an option to duplicate an earlier split. 
      

Click ‘Copy’ and it 
will duplicate the 
fund split  

 
 

 
 

 
Click ‘OK’ when finished to return to the previous screen. 
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Select ‘Next’ button situated on the bottom right hand side of the screen 
 
 
New Saving – Retirement Options 
 

 
 
 

 
Enter the retirement age here. 
You can default to age 75 if required 
 
Set the Payment Increase 
Method/Rate, as required 

 
Spouse’s benefits can be entered her from 0 to 100% 
 

Select ‘Next’ button situated on the bottom right hand side of the screen 
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New Saving - Commission 
 

 
   
Your commission can be entered for both the regular contributions and for the single 
contributions & transfers combined. 
 
Usually both the initial and renewal commissions would be entered for the single contributions 
and transfers, whilst only the renewal commission would be entered for the regular 
contributions. 
 
Select ‘Next’ button situated on the bottom right hand side of the screen 
 
 
 
New Saving – Results 
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The results page shows a Summary of the Illustrations with some key information you may 
want to view before selecting one of the 4 options below: 
 
 

 

 
 
 
 
Re-Run Quote 
This will take you back to the ‘New Saving – Personal Details’ screen and will allow you to 
change the details of your illustration. 
 
 
View/Print Quote 
This will take you to a PDF version of your illustration and you select print or save into your own 
database/network. 
 
 
Pre-Populated Application 
To download and print an application form with the details pre-populated from the illustration.  
Please note that only the first transfer value will be populated. 
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Retrieve and Existing Case 
 
To retrieve an illustration previously prepared, you will need to start off in the ‘Illustrations’ 
page.  Select the type of Illustration you are trying to retrieve i.e. SIPP, SIPP Single Investment 
etc….. 
 
On the ‘User Details’ screen, you will need to ensure that the ‘Name of Registered Company’ 
and FSA Firm Ref. No.’ are as per the original illustration produced.  Please note that all the 
fields are mandatory in this screen 
 
 

 
 
 
Select ‘Next’ button situated on the bottom right hand side of the screen 
 
 
 
In the ‘Case Selection/Creation’ screen, the fields marked with a red asterisk  need to be 
inputted exactly as per the original illustration produced. 
 

 

 
 
Ensure that the radial button is against the ‘Existing Case’ option 
 
Select ‘OK’ button situated on the bottom right hand side of the screen 
 
This will then take you to the ‘New Saving – Results’ page with the Summary and further option 
to ‘Re-Run Quote’ 
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Illustrations Page – New Business Drawdown 
 

 
 
From here, you can select the type of Illustration would like for your client 
 
In this instance, we will follow through an example of a ‘SIPP USP or ASP’ illustration. 
 
 
User Details 
 
This screen is completed as shown in the example of a New Business SIPP Illustration 
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Select ‘OK’ button situated on the bottom right hand side of the screen. 
 
Case Selection/Creation 
 
This screen is completed as shown in the example of a New Business SIPP Illustration 
 
 

 
 
Please note that the date of birth will determine whether you complete a USP or ASP 
illustration. 
 
Select the ‘OK’ button situated on the bottom right hand side of the screen. 
 
 
Drawdown – Personal Details 
 
This screen is completed as shown in the example of a New Business SIPP Illustration 
 
Please note that an ASP illustrations must have the client’s birthday as the ‘Effective Date of 
Illustration’ 
 

 
 
 
Select ‘Next’ button situated on the bottom right hand side of the screen 
 
 
Drawdown – Product Selection 
 

 
 
On this screen you can either confirm the selection already made under the Illustrations page 
or select another drawdown illustration by using the radial buttons on the left.  Please note that 
if you select FIPP Scheme Pension, you will be asked to go back to the ‘Drawdown – Personal 
Details’ screen to select the health category of your client. 
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Select ‘Next’ button situated on the bottom right hand side of the screen 
Drawdown – Existing Saving Plan 
 
 

 
 
 

    Enter the fund value here 
 
Maximum Cash is filled in. System assumes 25% tax free lump sum allowed for standard USP 
drawdown.  If no tax free lump sum is required, enter nil here.  Will show nil for ASP. 
 
Select ‘Next’ button situated on the bottom right hand side of the screen 
 
 
Drawdown – Investment Profile 
 
This screen is completed as shown in the example of a New Business SIPP Illustration 
 

 
 
 
Select ‘Next’ button situated on the bottom right hand side of the screen 
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Drawdown – Commission 
 
This screen is completed as shown in the example of a New Business SIPP Illustration 
 
 

 
 
 
Select ‘Next’ button situated on the bottom right hand side of the screen 
 
 
Drawdown – Income Requirement 
 
We will work through the different scenarios being: 

1. Full Drawdown 
2. Phased Drawdown 
3. ASP 
4. Variable Amount  
5. Scheme Pension 

 
Full Drawdown 
 

 
 

Available Funds 
The fund value, maximum tax free lump sum available and maximum income limits (for both 
taking and not taking tax free lump sum) are detailed here. 
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Quotation Basis 
 

 
 

Enter single drawdown from the dropdown box. 
 
‘Drawdown End Age’ will default to age 75 for USP and age 120 for ASP 
 
 
Drawdown Income Requirement 
The Assumed Cash Taken is the tax free lump sum.  The system assumes 25% of the fund 
being crystallised.  In this example, the fund value is £500,000 giving £125,000 tax free lump 
sum from full drawdown. 
 
 

 
 
 
 
There are 3 income options: 
 
1)  Percentage of GAD – can choose 
between 0 & 120%.  So if the client 
requests maximum GAD, enter 120 
 
2)  Amount required – this is the gross 
amount required.   
 
You can also set the rate this increases 
each year from Level, RPI or Fixed rate.  
Default is Level unless you request 
otherwise. 
 
3)  Variable Amount – this is used to 
manually enter target figures for each 
future year up to age 75.  See Variable 
Amount scenario 4 

The income frequency and whether it is 
paid in advance or in arrears is selected 
here. 

 
 
Select ‘Next’ to calculate  
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Phased Drawdown 
 

 
 
The fund value, maximum tax free lump sum available and maximum income limits (for both 
taking and not taking tax free lump sum) are detailed here 
 
 
Quotation Basis 
 

 
 
 

Enter phased drawdown from the dropdown box. ‘Drawdown End Age’ can be 
lowered from 75 but not 
increased 

 
Enter a choice to either Maximise Cash or Income.  This means that when the system 
calculates how much of the fund is taken into Drawdown each year to meet the target income 
figure it will be on the basis of either:- 
 
Maximising cash – Uses the TFC available first to meet the target figure.  If TFC runs out in 
future years, the system will then start using pension income to meet the target. 
OR 
Maximising income – Uses TFC plus pension, plus any existing pension, to meet the target 
income figure 
 
Enter the client’s tax rate in the Marginal Tax Rate option if you have details of it otherwise 
leave blank. 
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Drawdown Income Requirement 
The Assumed Cash Taken is the tax free lump sum taken on Drawdown.  Enter this as zero as 
the system will calculate how much is required to meet the target income requested. 
 
 

 
 
There are 3 income options: 
 
1)  Percentage of GAD – cannot be 
selected for Phased Drawdown. 

The income frequency and whether it is 
paid in advance or in arrears is selected 
here. 

  
2)  Amount required – this is the gross amount required.  Note that this is the target 
income figure required each year to be made up from tax free lump sum and income.   
   
You can also set the rate this increases each year from Level, RPI or Fixed rate.  Default 
is Level unless you state otherwise. 

 
3)  Variable Amount – this is used to manually enter target figures for each future year 
up to age 75.  See Variable Amount scenario 4. 
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ASP 
 

 
 
 
Available Funds 
The fund value and the maximum and minimum income limits are detailed here.  No tax free 
lump sum is available after age 75 
 
Quotation Basis 
 

 
 

Enter single drawdown from the dropdown box.  
 
‘Drawdown End Age’ will default to age 75 for USP and age 110 for ASP.  You can change this 
to an earlier age, if this is the date you would like to purchase an annuity 
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Drawdown Income Requirement 
The Assumed Cash Taken is the tax free lump sum.  The system will show £0.00 as there is no 
lump sum eligibility after 75.   
 
 

 
 
 
There are 3 income options: 
 
1)  Percentage of GAD – can choose 
between 55 & 90%.  So if the client 
requests minimum or maximum GAD, 
enter 55 or 90. 
 
2)  Amount required – this is the gross 
amount required.  You must set the income 
between the minimum and maximum 
allowed.  Leave the Increase rate box 
blank. 
 
3)  Variable Amount – this continues onto a 
new page where income can be chosen for 
each year until maturity.  See scenario 4 

The income frequency and whether it is 
paid in advance or in arrears is selected 
here. 

 
Select ‘Next’ to calculate  
 
 
Variable Amount 
 
Under ‘Drawdown Income Requirement’ select ‘Variable Amount’ using the radial button 
 

 
Select ‘Next’ to take you to a new screen  
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Different income amounts can be entered for each year up to the illustration end date.  If nil 
income is required then leave box blank. 
 
Please note: 
 
Income amount on full USP drawdown and ASP is how much is taken from the pension 
calculated on the residual fund after tax free lump sum. 
 
Income amount on Phased drawdown is the gross income target that may include tax free lump 
sum and pension from the residual fund.    
 
 
Scheme Pension 
 
For Scheme Pension, you will be asked to enter your client’s health category under Drawdown 
– Personal Details. 
 

 
 
Available Funds 
The fund value, maximum tax free lump sum available and upper and lower income limits (for 
both taking and not taking tax free lump sum) are detailed here 
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Quotation Basis 
 

 
 
This will always show Single Drawdown as per the Rules of the product 
 
 
Drawdown Income Requirement 
The Assumed Cash Taken is the tax free lump sum.   
 
 

 
 
 
Percentage of upper income limit – you can enter 100% here for the upper limit.   
 
For the lower limit, you need to divide the lower limit by the upper limit x 100 = lower limit %, 
you will need to round up to the nearest whole %. 
 
In the example below the calculation would be 19,508.39/32,194.87 x 100 = 60.597 which is 
rounded up to 61% 
 

 
 
Amount required – this is the gross amount required.  You must set the income between the 
upper and lower limits allowed.  Leave the Increase rate box blank. 
 
Select ‘Yes’ or ‘No’ for the predetermined term 10 years 
 
Select ‘Next’ to calculate  
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Drawdown – Results 
 
The options available are as described in the example of a New Business SIPP Illustration 
 

 
 
 
 

 
 
 


